VIRGINIA HISTORICAL SOCIETY PLEASE MAIL OR FAX THIS FORM TO:

Meg Eastman, Visual Resources Manager
PO. Box 7311, Richmond, VA 23221-0311
i=——=s Application for Permission to Reproduce Images Fax: 804.342.9697

The Center for Virginia History

Name: Company:
Address: City: State: ___ Zip:
Daytime phone: Fax: E-mail:

I/we hereby apply to the Virginia Historical Society for permission to reproduce the following item(s):
(attach additional pages if necessary)

FOR PUBLISHED AND VIDEO WORKS: (a// information below must be included for publication permission to be granted)

Title: Publisher/Producer:

* Type (circle one):  Non-Profit  Commercial * Reproduced in (circle one):  B/W — Color
* Circle all that apply: Editorial-Books Editorial-Periodicals Editorial-other Advertising ~ Cover Use

Video-Broadcast ~ Video-VHS  Video-DVD  Video-other CD DVD
* Distribution of CD (select one): fewer then 10,000 copies more than 10,000 copies

FOR EXHIBITION: (a// information below must be included for exhibition permission to be granted)
Title:

Institution: Exhibition dates:

FOR INTERNET: (all information below must be included for publication permission to be granted)

Title: Producer:

Period of posting: URL:

* Type (circle one):  Non-Profit ~ Commercial * Image will be reproduced in (circle one):  B/W  Color
* Circle all that apply:  Electronic books Password Protected Website General Website/Internet

For password protected sites, the following security measures are in place to prevent downloading:

FOR MASTER’S THESIS/DISSERTATION: (4l information below must be included for publication permission to be granted)
Title:

University / Dept.: Number of Copies (estimated):
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CONDITIONS OF USE FOR IMAGES

1. Images provided for personal or research use cannot be reproduced by the patron photographically or digitally without written
permission of the Virginia Historical Society.

2. A completed Application for Permission to Reproduce an Image must accompany all requests for permission. Permission forms
issued by other entities will not be used.

3. An image can be used only once for the purpose(s) listed in the Application for Permission to Reproduce an Image. All permis-
sions are issued for the life of a project or program. A second use of the image in any one project or program constitutes a separate
use, not a re-use. Additionally, each media in which the image appears whether book, periodical, dust jacket or cover, broadcast
video, VHS home video, streaming video, DVD, CD, E-book, or website constitutes a separate use. Any subsequent editions and/or
different languages, etc., constitutes re use and must be applied for in writing.

4. The following is the basic credit line for all images unless otherwise specified: Virginia Historical Society, Richmond, Virginia
When provided, the photographer’s name must be used in the credit line. We ask that you follow these guidelines:

* Printed materials: the credit line should be easily accessible.

* Film, broadcast, or video productions: credit within the “Sources for Illustrations” or “Credits” section of the production.

* Exhibitions: credit should appear in the exhibition area, preferably directly below or adjacent to the original copy.

* Website: the credit must be placed adjacent to the image along with a link to the Virginia Historical Society’s website,
http://www.vahistorical.org

5. The Society must be given one complimentary copy of any published work, including book, periodical, video, DVD or CD in
which the image appears. The Society must be provided with the website address for images posted on the internet.

6. The accompanying caption or label should indicate any and all changes or alterations that have been made to the original copy,
including cropping, tinting, or detailing.
7. Only photographic prints or 300 dpi (or higher) scans will be licensed for publication use. The Society provides 72 dpi scans for

personal or website use only.

8. Images posted on the internet will be no larger than 72 dpi and 600 x 400 pixels. The Society reserves the right to request the
removal of its images from any website.

9. The licensee or publisher cannot give permission to others for reproduction of the image or any facsimile of it.

10. In authorizing the reproduction of works in its collections, the Virginia Historical Society does not surrender its own right to
publish or grant permission to others to do so.

11. The Society does not prohibit publication of images from its printed materials collection (books, magazines, etc.) but it is the
responsibility of the patron requesting such images to make sure that they are free of copyright.

12. The Virginia Historical Society reserves the right to limit the number of photographic copies, photocopies or scans, to restrict
the use or reproduction of rare or valuable materials, and to charge different fees than the ones published herein.

13. Any exceptions or modifications to the above conditions will appear on, and be part of, this application and must be agreed to
by both parties.

The Virginia Historical Society in no way waives its right to future use of this/these item(s) or the right to grant others per-
mission to use itfthem.

I agree to furnish one complimentary copy of the published work (either book, magazine, VHS/DVD, or CD) to the
Virginia Historical Society. I assume full responsibility in regard to copyright and other restrictions involved in the pub-
lication of this/these material(s) and agree to abide by the Virginia Historical Society’s Conditions of Use.

Signature:

Title: Date:

Permission to reproduce the above item(s) is: ~ Approved Denied

Signature (VHS): Date:
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